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Please read the following instructions carefully:
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The students must fill in the details in the application accurately.
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If the duplicate marksheet/certificate is urgently required, it can be obtained within 3 days
after paying an additional fee of Rs. 100/- and once the application is received by the board.
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The duplicate marksheet/certificate will be available within 7 working days after the payment
is made and the application is received by the board.
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After the original marksheet is distributed through the school/college, the second copy will
not be available within 3 months of the result declaration.
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The transfer certificate will be issued within 7 working days after the completion of all
documentation.
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The provisional certificate will be issued within 8 working days after the completion of all
documentation.
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Students who have not passed the examination will not be issued duplicate
certificate/transfer certificate/provisional certificate.
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Once the fee is paid, it will not be refunded under any circumstances.
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The marksheet/certificate must be collected within 2 months after the document is ready,
after which the board will no longer be responsible.

All documents will be provided only to the concerned students.
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While applying, if you have selected ‘By Hand’ option to collect the documents, then
marksheet/certificate must be collected within 2 months after the document is ready, after
which the board will no longer be responsible.
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